
Authorizing a representative 

 

1. Login to your “My Business Account” 

 

 

 

 

 

 



2. Click on Profile 

 

 

3. Click on “Manage authorized representatives” 

 

 



4. Click on “Authorize a representative” 

 

5. Enter in accountant’s RepID 

 

 



6. Select Level 3, leave expiry blank, choose “all accounts” 

 

7. Confirm information, click “Confirmation” and “submit” 

 


